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Education Standards and Practices Bdzode of Professional Conduct for Educatit®AC Section 67.903-01-03)
(The entire section can be found on the ESPB web site.)

Principle II- Commitment to the Profession
In fulfilling obligations to the profession, the North Dakota educator:
6. shall present complete and accurate information on any document in connection with professional responsibilitie
9. shall not knowingly distortwithhold, or misrepresent information regarding a position from an applicant or
misrepresent an assignment or conditions of employment;
11. shal |l not knowingly assign professional duties f of

Privacy Act Statement

This information is provided pursuant to Section 7(b) of the Privacy Act [5 U.S.C. Section 552a (e) (3)].

Authority: The Department of Public Instruction (DPI) is authorized to collect personnel reports for licensed and nonlic
school employees by NDentury Code 15:27-02.

Principal Purpose&his information is used for school approval, verifying teacher licensure, federal reporting (in aggret
form), and statistical purposes.

Routine UseThe information from these forms is compared with teacher license records maintained by the Education
Standards and Practices Board (ESPB). Your responses are required.

Disclosureincomplete reporting of these forms may result in the deldgss of state foundation aid as well as loss of schi
approval.

Notice of Nordiscrimination
North Dakota Department of Public Instruction

The Department of Public Instruction does not discriminate on the basis of raceratijimmn, sexnational origin, disability,
age, sex (wages) or genetigsits programs and activitieBor inquiries regarding nondiscriminatignolicies please contact:

Robert MarthallerAssistantSuperintendent
ND Department of Public Instruction

600 E Boulevard Avenue, Dept. 201
Bismarck, ND 58509440

Telephone No. 322267




Changes Made in the MISO3 Instructional Manual for 2011-2012

italics = inserted text

strikethroughe deleted text

Page 3, Iten Ethnicity andRac€s)
Hispanic race is now agthnicity.
Updated categories and descriptions.
A person can choose two or more races.

Pages &, Items 1416A. Position Title(s)

Changes to position titles and functions:
3917 Instructional Coach. NOTE: DO NOT USE TO REPORT STUDENT PERFORMANCE
STRATEGISTS RESPONSIBILITIESn the MIS03 assignment section for Instructional Coach code
as Position 39 and Area of Responsibility 261.

651 Student Performance Strategidlote: This is a statéunded position. In the MIS03 assignment
section for Stuent Performance Strategist code as Position 65 and Area of Responsibility 122. Do
not report Position 39 Instructional Coach if the position is fulfilling the duties of the Student
Performance Strategist.

Page 13, Items 289 SECTION A: (Number of Minute®er Week)

A teacherods total mi nhutes per week cannot excee
instructional day equals 1,950 minutes per week).

Pags 16-17, ELEMENTARY INSTRUCTIONAL PROGRAM PK-8 Coding Examples

Updated and moved fro®econdary Instructional section Student Performance Strategist and Instructional
Coach Examples 17 and 18.

Page 35SPECIAL EDUCATION INSTRUCTIONS PROGRAM Cod ing Examples

A teachero6s total mi nhutes per week ¢ aabri/ohbur exc e e
instructional day equals 1,950 minutes per week).



Page<0-38, Changes tdnstructional Program Sectigroncourse activitiesburses

New noncourse activitiespurse codes
07046 Advance EMS
09029 Clothing & Textiles Il
09030 Fashion &extile Trends
09037 Current Topics in Textiles & Apparel
09135 Nutrition & Food Preparation Il
09136 Cultures & Cuisine
09137 Nutrition & Fitness
09138 Food Science & Technology
10260 3D Modeling & Design
10411 Robotics Engineering
11033 Discrete Mathenias
11035 Algebra | (semester 1)
11036 Algebra | (semester 2)
11037 Linear Algebra
11038 Linear Programming
11039 Abstract Algebra
11112 Particular Topics in Foundation Math
11122 Informal Geometry
11161 Trigonometry/Analytic Geometry
11162Geometry/Trigonometry/Advanced Algebra
11191 Occupationally Applied Math
14099 Multimedia
15589 AP Government
15590 AP Economics
60010 Religious Foundatios
60011Comparative Religion
60012Eastern Religions
60013Western Religions
60014Scriptures
600150Id Testament
60016New Testament
60017Bible History
60018Christology
60019Religious Figures
60020Liturgy & Prayer
60021Prayer & Spirituality
60022Religious Ethics & Morality
60023Justice, Peac&, Faith
60024Faith & Lifestyle
60025Ministry
60026Religious Education & Theologyide
60027Religious Education & Theologyndependent Study
60028Religious Education & TheologyVorkplace Experience
60029Religious Education & Theologpther

Deleted noncourse activities/course codes:
14080 Busines$echnology & Procedures I
14340 Abbreviated Writing & Personal Notetaking

Changes tmoncourse activitiespurse names
00036MR ID Consultant (Gr. KL2)
09027Clothing & Textilesl
09131 Nutrition & Food Preparation |
11031 Algebrd (full school year)
11032AdvancedAlgebrall
14079 Business Technology & Proceddres

19101Mental-RetardatiofEMHETMH/SMH) Intellectual Disabilites (ID)
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GENERAL INSTRUCTIONS FOR COMPLETING

L ICENSED PERSONNEL FORMS (MIS03 - SFN911])
Complete Only One MIS03 Form for Each Staff Member

The accuracy of the informationcontained in the instructional program section (lines 2319) is important, as this
information is used to verify curriculum offerings (NDCC 15.1:21-02) for approval and accreditation purposes.

Mission: To provide an education state database which is aieguourrent, and appropriate to the state's education system.

Reporting Requirements All contracted professional educational staff members working in North Dakota schools must
complete an MISOBSFN 911) form. The two general classifications of employees involved are as follows:

A. Professional Educational Staff Membek professional educational staff member is a person who is performing activities
regarded as professional in the field of educatiothbylaws and regulations governing licensing in the state of North
Dakota.

All professional educational personnel employed in an elementary, junidniiighe, and/or secondary school operated
by aLocal Education AgencyLEA) including public schools;areer andechrology centers, special education units,
schools operated by the Bltate institutiorschools andnonpublicschoolsmust complete an MIS03 form.

Only persons holding the following positions must complete an MIS03 form: assistant dmeststant principal,

assistant superintendent, coordinator, director, school counselor, counselor designate, instructional programmer, library
media specialist, principal, pupil personnel, school psychologist, sfemghage pathologist, superintendeichools,
supervisor, and teachefaull-time contracted substitute teacherslo not complete an MIS03County superintendents

and assistant county superintendents are not required to complete an MIS03 form unless they are holding additional
position(s) peviously listed.

B. Positions Which Do Not Require a Teaching LicenBersons assigned to positions not listed in section A above (e.g.,
social workers) must be listed on the PER02 Nonlicensed Personne($ekh®113)ven if they have a licensetimeir
area of specialization.

TEACHER AIDESAND PARAPROFESSIONALSnNust not fill outhis form (MIS03) bumust be includedn the PERO2.

Coding: Please use the MIS03 data item codes listed in this manual. Select the most accurate response even though the
response may not describe the situation exaltdyn numbers and line numbers in this manual refer to the numbers that appear
on the printed reord

The data items that have been preprinted are the data items that were submitted to the DepartntierhesfrBcion last
year.Please revievall data items and if a discrepancy is found or items have been changed or added from last year, make the
corrections according to the instructions found in this manual.

Online Forms: These forms are to be compdtthroughthe State Automate®eportingSystem(STARS)
(https://secure.apps.state.nd.us/dpi/stars/Login)aBp&printed information has been provided for all personnel employed in
theLEA last year. Add a record for each new employee. Records for petstmlonger employed in your schaoustbe
deleted.

Preprinted Forms: Collection formgworksheetsgan be generated from tbaline system to collect data.

Multiple Assignments/SchoolsPersons teaching in more than one schobE# and admiistrators, including special
education uniand ELLBIlingual progranpersonnel, mustomplete only on#IS03 form. Instructions for persons teaching in
more than onaschool and/oLEA, classes that have less than-futhe students from another school,ane employed in a
special education unit are found on pageSection C. Examples are foutidoughout the Instructional Prograne&ion

Section C must be completed for all personnel that provide servicegértimam one school and/or LEA

SubmissionDate/Procedures Pleasesubmit the completed forme Management Information Systems, Department of Public
Instructionon or before September 1Because of shared personnel, failure to report on time delays other s€hamshe
onlineMIS03 forms havédeen submitted, it is recommended that copies are printed for youCkdpies otheforms may be

required by your county superintendent/designee. Please contact that office for instructions. When relevant, gradeg elementar
and ruralLEA forms will be processed through the county superintendedt's s i afficee e 6 s

Personnel/Instructional Program ChangesPlease submit revised MIS03 forms to reflect any changes throughout the school
year. Personnel revisions include employment of new staff, termination of employment, and assignment changes (e.g., new
courses, course cancellationdie a blank MIS03 forrfor a new employeeChanges on forms that have been submitted via
theonline system should be submitted on a revised copy of the MIS03 form. Write REVISED on this form, sign and include
date of changesindwhether it isemployment of new staff or termifiah of employment. Send a copy to your county
superintendent/designee if required.

Records Retention It is recommended that forms betained for the current year and four previous years.




SPECIFIC INSTRUCTIONS FOR COMPLETING THE
L ICENSED PERSONNEL FORMS (MIS03)

ltem
) o o 1[Co.| LEA | Sch.
1. COUNTY NUMBER- A preprintedtwo-digit code number that indicates the number of the|No.| No. | No.
county. 01| 013 [ 3599
Example: Adams County would be recorde®is
LEA NUMBER - A preprintedthreedigit code number that indicates the number ofLtBA.
Example:LEA #1 would be recorded @91
SCHOOLNUMBER - A preprinted foudigit code number that is assigned by the Department of Public Instruction
indicating the number of the school in ek a staff member performs his or her major assignment. (Home base
school.) (If eaching in more than one schofer to the Multiple Assignments/Schools instruction, page 1.)

2. EMPLOYEEO S ND TEAGHEIENBIBERT Enter the license number issued by the Ticence
Education Standards and Practices Board (ESP$)u have any questions regarding the license Number
number, call ESPB at 328641 Stk
Note: CollegeDual Credit teachersand Outof-StateCourseinstructorsshouldleave this item 77665
blank

3. NAME - The legal name of the staff member. 3 Name

. . First Ml Last Maiden
Note: College Dual Credit teacheamd Outof-StateCourseinstructors Viar N
should entetheir name. Y
Jones Doe
Delete the record if the person named is no longer employed
in this LEA.
NOTE: Items4, 5, 6, and7 are needed and used only for statistical purposes.
4 Birthday
4. DATE OF BIRTH- Month, day of the month, and fodigit year of birth of the staff Month| Day | Year
memberlf the month and/or day is a owligit number, enter @ before the digit. 08 | 24 |1952
Example: August 24, 1952, would be recorded as:
5. GENDER- Enter the appropriate code for the gender of the staff member. 5 [ Gonder
M - male F - female F
MIS03 2 8/5/2011
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ETHNICITY andRACE(S) - Enter the appropriatethnicity andracgs) of the staff member.

Ethnicityd Hispanic or Latind A person of Cuban, MexicaRuerto RicanSouth or Central American, or other

Spanish culturer origin, regardless of race.

Yes- Theperson is Hispanic or Latino Ethnicity

American|
Indian or
Alaskan

Native

Asian

Native
Hawaiian
or Pacific
Islander

Black or
African

American|

White

No - The person is not Hispanic or Latino S
es

1

Racds)d A person can have two or more races.

1 - American Indiaror Alaskan Native - A person having origins in any of the original peopleBlofth and
South America (including Central America), and who maintains tribal affiliation or community attachment

2 - Asian- A person having origins in any tfe original peoples of the FRast, Southeast Asia or the Indian
subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Ptidstan,

Philippine IslandsThailand,andVietnam

371 Native Hawaiian or Other Pacific IslandeA personhaving origins in any of the original peoples of Hawaii,

Guam, Samoa, or other Pacific Islands.

47 Blackor African American A person having origins in any of théack racial groups oAfrica.

5 - White - A person having origins in any of the original peoples of EurthpeeMiddle East, or North Aita.

TOTAL SALARY - Enter the total amount of mong&y the nearest dollato be paid to a staff member between July 1

and June 30 of the current schoeby, as determined by the contract salary. If teaching in more than one school within

aLEA, report the total salary. Persons teaching in more thahBAeshould report total contrasalary paid by all

LEAs.

Do not include salaries for extracurriculatigities (e.g., coaching) unless it is included in the teaching salary and
cannot be identified. Do not include insurance premiums paid HyEAe

Note:Salaryi nf or mati on i s not repor

Example: Round $19,224.50 to $19,225.

ted

t

(0]

Teache;

Enter contract salary for current school year.

S.

Fun
Total - u d

Salary

18400

19225

CONTRACT PERIOD- Enter the number of days a staff member is employed annually for a negotiated contract

period. Do not enter months in this block.

Months Days Months Days Months Days
12 = 240 8 = 160 4 = 80
11 = 220 7 = 140 3 = 60
10 = 200 6 = 120 2 = 40

9 = 180 5 = 100 1 = 20

SCHOOL&6S EMPLOYEE NUMBRYWRo Uro pstdhhaall §s
member. This optional item was requested by sbBs for use with their internal systems. Check

with your administrator if your school needs to complete this item.

emp | oy g

8
C

Period

Days
ontract

180

ScFoober

Emp. No.

*kk K kkk

MIS03

f

(0]

(0



10. NUMBER OF YEARS EDUCATIONAL EXPERIENCE Report the total number of contracted

yearsPK-12 educational experience including both classroom and administrative assignmentstde in 19N vrs.

and outof-state experience to timearest whole numbée.g., three half years would total one and a half | Educ.

years of experience and would be rounded to two ydaeshotinclude the current year. A staff member Exp.

employed for the first time would entean this block. Years of experience as an aide or suiestit 18

teacher are not to be counted. Note: This itlr@s not pertain to the number of years credited to the 19

Teachers' Fund for Retirement
Enter total years educational experience in and out of sta&ecludingthe current year

11. EMPLOYMENT PREVIOUS YEAR- Enter themajoremployment area or activity of the staff 11| Emp.
member during thpast year(enter one code). Special education personnel employed Prev.
by system&_EAs should also use the following codes. YD'-

Employed in this publitEA in grades PKB last year...............ooeeiiiiiiiecciiee e A
Employed in this publit. EA in grades B last Year...............oooveeiiiieeee e cccveeeeeee B
Employed in this publit. EA in grades 912 [ast YEaL...........uuvuveiirierieriecciiiiinieeeerrereeeeeeaeeea C
Employed in this publitEA any combination grades PK2 last year............ccceeeeeeiiiiinnnnn, D
Employed in another ND publicEA grades PKB last year.........ccccccvvvvveiiiiiiiccceiieieceeeeee, E
Employed in another ND publicEA grades B last year.............cceeeeiiiiiiccceeiii e, F
Employed in another ND publicEA grades 912 [aSt Year..........c.ueevieiiiiiiiiiceeeee e G
Employed in another ND publicEA any combination grades PK2 last year....................... H

Employed in CountyCareer and echrology Center, BIA, or
State INSHULIONAST YEAL..........ceeieiicei e e e e e e aeeee I

Employed in an oubf-state public school [ast year.............cccccooiiieeee i, J

Employed in a college or University last Year........ccoovviieeeiiiiieeee e K
Employed in this special education unit l[ast year.............ccceeiiiiiccciiiiiii e L

Employed in another special education unit [ast Year............ccuvveiiiieceeiiiiiieeee e M
Employed in business or industry [aSt YRar.........cccoiviei e N
Employed in military or government service last Year.............uuuuuviiiecciiniiiiie e eeeeeeeeiinies 0]
Attended a college or UniVersity laSt YEal...........eviiiiiiiiiiieei e P
[ [0 1T 1 F= L= PSP Q
Other (e.g., GED if nother code appliesubstitute teacher, aide, tulor.............cceeeevvveeneenn. R
Employed in this nonpublicEA in grades PKB last year...........ccccvvviiiiiiiiccoee e S
Employed in this nonpublitEA in grades B 1asSt Year..............ocvvvviviiiiiecciiieee e eeeeeeeens T

Employed in this nonpublitEA in grades 912 last Year......cccceeviieeeeiiiieiieeee e, U
Employed in this nonpublicEA any combination grades PX2 last year............cccccceeevneeee \Y,
Employed in another nonpublicEA grades PKB last year.......ccoooeveeeveviiviiiieeeeceeee, W
Employed in another nonpublidEA grades 5B last year........cccceevveeeviiiiiivieeee e, X
Employed in another nonpublidEA grades 912 |ast Year.........coovvveieeeeiiiiiemiiiieeeee e, Y
Employed in another nonpublidcA any combination grades PR2 last year........................ Z

12. NUMBER OF YEARS OF CONTRACTED ADMINISTRATIVE EXPERIENCETO0 be completed  12|No. Yrs.
by those who have indicated an administrative @&j€7; principal codes3, 05; director code29, Admin
04; or county superintendent cog@b, 33in ASSIGNMENT blocks 4, 15, or 16. Administrative Exp.
experience is defined as any experience acquired as the administrative head or assistaygaf a 12 00
program or at lea§iO percent supervisory capacity as the administrative head or assistant of an
elementary or secondary school. Do not include the current year.

MIS03 4 8/5/2011



13- 17. Use the following period table as a guideline to record the percentagess1B-17. Round percents to nearest whole

numbers.

5 Period Day
Periods Percent
20
40
60
80
100

abhwNBEF
[ T 1|

6 Period Day 7 Period Day 8 Period Day
Periods Percent Periods Percent Periods Percent
1 = 16 1 = 14 1 = 13
2 = 33 2 = 29 2 = 25
3 = 50 3 = 43 3 = 38
4 = 66 4 = 57 4 = 50
5 = 83 5 = 71 5 = 63
6 = 100 6 = 86 6 = 75
7 = 100 7 = 88

8 = 100

13. PERCENT OF TIME DEVOTED The percent of time devoted goadesPK, K, 1-6, 7-8, and 912 should always

equal 100 percent. The MIS03s for RR administrators should indicate time devotedltareas.

Example (1):

Example (2):

Example (3):

13
A staff member with 100 in the FULTIME EQUIVALENCY
(Item 17) block devoting ondifth of his or her time tall five areas
would enter20 undereach area
Total must equal 100
If a half-time staff member enters 50 in the FULIME 13

EQUIVALENCY (Item 17) block and spends all of his or her time
in the7-8 area, he or she would indicat@0under7-8 in Item B.

Total must equal 100
If a half-time staff member enters 50 in the FUTIME 13
EQUIVALENCY (Item 17) block and spends 40 percent of his or
her time in7-8 and 60 percent i@-12, he or she would entd0
under7-8 and60 under 912 in Item B.

Total must equal 100

Time Devotedo

PK| K

1-6

7-8

9-12

000 000| 000

000

000

20| 20

20

20

20

Time Devotedo

PK| K

1-6

7-8

9-12

000 000| 000

000

000

100

Time Devotedo

PK| K

1-6

7-8

9-12

000 000| 000

000

000

40

60

14- 16. ASSIGNMENT - Licensed staff members will code assignmemtd timesin Items 4, 15, and16. The assignments

and times must correspond to Items-2® in the instructional program sectidgeport the same assignment only once.

A. Position Title(§ - The title(s) most descriptive of the staff member's activities, as described by the titles
and functions listed on pages/6

Example (1):

Example (2):

Example (3):

8/5/2011

A licensed staff member devoting 100 percent of his or her time to

classroom teaching would code the position title in the ASSIGNMENTTitle

block as follows:

A licensed staff member serving as a principal, supervisor, and a teacher would have three
assignments. This staff member would enter each ASSIGNMENT in a different assignment

block as indicated:

14

Major Assignment

Pos] Area off
Resp.

Time

00

000

000

70

14| Major Assignment 15| Other Assignment 16| Other Assignmen2
P_os Area of Time Pps Area of Time Pps. Area of Time
Title| Resp. Title| Resp. Title| Resp.
00| 000 | 000 00| 000 | 000 00 | 000 | 000
53 68 70

A licensed staff member such as a teacher devoting 100 percent to 14
teaching and also serving as a bus driver would code the assignment %%S'

a teacher intem M. Thebus driverassignment would bentered on a
PERO2form for nonlicensed positions.

Major Assignment

e

Area of]
Resp.

Time

00

000

000

70

MIS03




Administrative Assistart See Assistant, Administrative Assistant, or Deputy Superintendent (66)

04- Assistant Director A staff member performing assigned activities and granted defined autonomy in fulfilling
specifically delegated functions assigned by the Principal or Director.

66- Assistant, Administrative Assistant, or Deputy Superintend@nstaff member grantesubstantial autonomy in
performing specifically delegated functions in assistance of the chief executive officer of the school
administrative unit.

05- Assistant Principal A staff member performing assigned activities and granted defined autondufijiling
specifically delegated functions assigned by the Principal.

18- Career Advisor A staff member providing sequential career development and exploration activities for students
in grades seven through twelve; and working at the direction amdler the supervision of the school counseling
staff.

22- Coordinator- A staff member performing assigned nonadministrative activities having the purpose of keeping a
variety of immediate objectives in proper perspective while pursuing the accomgtisbf common goals such
as activity coordinators and music coordinatoreTX Coordinators should use#§ition code 22.

Counselomwor DesignateGuidance See School Counselor (37)

25- County SuperintendentAn appointed official who works witthe school personnel and school boards in the
county.

33- County Superintendent, Assistar licensed staff member who assists the county superintendent.

Deputy SuperintendentSee Assistant, Administrative Assistant, or Deputy Superintendent (66)

29- Director- A staff member performing assigned administrative activities involving a broad segment of related
functions, such as pupil services or curriculum planning and implementation, but functioning within defined and
limited autonomy, such as a special educatianeer and teclmogy educationand English anguagd_earner
(ELL)/Bilingual prograndirectos.

Director, Assistant See Assistant Director (04)

Guidance Counselar Designaté See School Counselor (37)

39- |Instructional Coach A staff member performing assigned activities relating to supporting teachers and others in
the schoolLEA through on site professional development that enhances teaching skills and assists teachers in
applyingnew knowledgeT his individual works with tff only, not students. This individual must also hold a
valid North Dakota edNQTEDO N@TSUSH TORERORS STWRENT | i cense.
PERFORMANCE STRATEGIRESPONSIBILITIESn the MIS03 assignment section for Instructional Coach
code adPosition 39 andArea of Responsibility 261.

40- Instructional ProgrammerA staff member performing the assigned activities of providing precise sequences of
information to students through devices such as teaching machines.

41- Library Media Specialist A staff member assigned responsibility for selection, acquisition, organization,
dissemination, and teaching the use of print and nonprint material.

53- Principal- A staff member performing the assigned activities of the administrative officer of an iraliszhool
to whom has been delegated major responsibility with commensurate authority for the direction of all aspects of
the program.
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Program CoordinatorSee Coordinator (22)

Programmer, InstructionalSee Instructional Programmer (40)

56- Pupil Personnel A staff member performing assigned activities related to providing pupil personnel services
and must hold an administrative, principal, or special education director credential.

37- School Counselor A staff member performing thessigned activities of assisting students in analyzing their
strengths and weaknesses as a basis for the process of making plans and choices with respect to personal
development as a part of a comprehensive school counseling praésarea of Responsiltiy code 516
when providing counseling services to the general population. Use Area of Responsibility code 517 when
providing counseling services in special education.

59- School PsychologistA staff member performing assigned services of psychabgicaluation and analysis of
students, cooperating in program development, conducting research, assisting staff members with student
problems of a psychological nature, and broadening their understanding of psychologicalfeeokea of
Responsibilitycode 526 when providing psychological services to the general population. Use Area of
Responsibility code 82when providing psychological services in special educaltidhis staff membedoes
not hold a North Dakota teachingdinsesee the Specialdtication Instructional Bgram Section opage36.

42 - Special Education ConsultantI - A special educator who does not directly instruct students in any core
academic subjects or who provides only consultation to highly qualified teachers ofadeenéc subjects in
adapting curricula, using behavioral supports and interventions, or selecting appropriate accommodations do not
need to demonstrate subjeoatter competency in those subjects. This special educator could also assist students
with studyskills or organizational skills and reinforce instruction that the child has already received from a
highly qualified teacher in that core academic subject.

Special Education DirecterSee Director (29)

Special Education TeacheA staff member providing special education services to students in a classroom or
on an individual or group basis should be reported as a teacher. See Teacher (70)

62- SpeecH anguage PathologistA staff member who holds a master level degree dil, duly 1, 2010, a
bachelor level degree if acquired before 1983) in spétjuage pathology (SLP) or communication disorders.
This SLP is licensed by the Education Standards and Practices Board (ESPB), or both the ESPB and the ND
Board of Examiners (it enters only the ESPB license number for the purpose of MIS03 reporting), and
performs the following activities: diagnosis; research and managements of speech and language disabilities,
including the planning and directing of remedial programs; heaciregging and speedanguage interventions
relating to aural (re)habilitation. An SLP who supervises sp&etuage pathology paraprofessionals (SLPPs)
may supervise no more than two (2) SLPPs at one tirtigs staff membedoes not hold a North Dakota
teaching license e the Special Education Instructional Program Sectigage 8.

65 - Student Performance Strategi#t qualified elementary school teactveino must expend their time tutoring
students on a oA®-one basis or in groups ranging from two to five, or in providing instructional coaching to
teachers (NDCC 15:Q7-32). Note: This is a statfunded position. In the MIS03 assignment section for Student
Performance Strategist code as Position 65 and Area of Responsibility 122. Do not report Position 39
Instructional Coach if the position is fulfilling the duties of the Student Performance Strategist.

Superintendent, AssistanSee Assistant, Administige Assistant, or Deputy Superintendent (66)

67- Superintendent of School® staff member who is the chief executive officer of a school administrative unit and
works directly under a board of education, or in private schools, is responsible tosoradommittee or
official board, or in the absence of a board, makes decisions directly related to the instructional program.

68- Supervisor A staff member performing the assignment of directing staff members and managing a function,
subunit, or agpporting service within an operating unit.

70- Teacher A staff member performing assigned professional activities involving the selection, organization,
presentation and evaluation of the learning experiences of students in the school environment.
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MIS03

B. Area of Responsibility A staff member should use the code provided to indicate the area in which

services are provided.

Example (1):

Example (2):

Example (3):

Example (4):

Example (5):

Example (6):

14| Major Assignment
A staff member teaching grades 2 and@uld complete the position title |pos]Area of _.
and area of responsibility portions of Itedhds follows: Title| Resp.| "'™®
00| 000 | 000
Thedirector of a special educatigorogram would complete Itemihs 70| 010 | 100
follows: 14| Major Assignment
P_os Area of Time
Title| Resp.

00| 000 | 000
29| 212 | 100

A staff membeteachingcareer andechnologyeducationcourses in grades-I2 would
complete Items4.and b as follows:

14| Major Assignment 15| OtherAssignmentL
Pos]|Area off Pos)Area of| .
Title| Resp. Time Title| Resp. Time
00 | 000 | 000 00 [ 000 | 000
70| 118 | 50 70| 119 | 50

Career and’echnology
Education
Grades 912

Career and’echnology
Education
Gradesr-8

A staff member whose assignmentdéaching grade and has other assignmeritsluding
library andschoolcounselor would complete Itemd,115, and 5 as follows:

14| Major Assignment 15| Other Assignment 16| Other Assignmeri
Pos{Area of Time Pos|Area of Time Pos|Area of Time
Title| Resp. Title] Resp. Title] Resp.
00 | 000 | 000 00 [ 000 | 000 00 [ 000 | 000
70| 010 65 41| 141 25 37| 516 10

A staff member whose nonadministrative assignmetetaishing musiin aLEA would
complete Item 4 as follows:

14| Major Assignment

Pos/|Area of]
Title] Resp.

00| 000 | 000
70| 020 | 100

Similarly, other specialists would enter thedspective codes
for music, physical education, art, etc.

Time

Director of Music (Administrative) Example (7): Assistant Superintendent for Instruction

14| Major Assignment 14| Major Assignment
Pps. Area of] Time Pps Area of Time
Title| Resp. Title|] Resp.
00| 000 | 000 00| 000 | 000
29| 020 | 100 66 | 261 | 100
8 8/5/2011



Regular Prekindergarten Instructors
should enter Positionade 70 andhe
Area of Responsibilityorle 004.
(Note: Not to be usedbly instructors

of special education prekindergarten
programs.)

Bilingual Instruction
See descriptions below.

Title | Coordinatorsshould enter
Position @de 22 andhe Area of
Responsibility ode 113.

Title | Teachershould enter Positio
code 70 andhe Area Responsibility
code 113.

All Special Educatioinstructional
Personnel should entérl5 as their
Area of Responsibility.

All Career andTechnologyEducation
Instructional Personnel should enter
118 and/or119 as their Area of
Responsibility.

INSTRUCTION
004 Regular Prelkndergarterinstruction
005 Private Kindergarten
010 Regular Classroom Instruction
(including teanteaching,
individualized, approved
adult ed program, etc.)
012 Bilingual Instruction
013Native Language Instruction
014 ESL Instruction
020 Specialist: Music
030 Specialist: Physic&ducation
040 Specialist: Art
050 Specialist: Technology Coordinatol
113 Title | Supplemental Instruction
114 LEA Funded Remedial Instruction
115 Special Education
118 Career and Technology
Education 78
119 Career and Technology
Education 912
122 Student Performance Strategist
141 Specialist: Library Media
145 Classroom Reduction
159 Alternative School Programs
161 Homebound Teaching
170 Home Education
Instruction Monitor

NOTE: Reportteacher aideandparaprofessionalsn thePERO2 form.

ADMINISTRATION

206 Administration(e.g, Superintendent)

212 Special Education

213 Career and Technology Education

226 Personnel Administration

256 Elementary Principal

257 Junior High/Middle School Principal

258 Secondary Principal

259 Alternative School Programs

260 Other Title | Services

261 Supervision/Coordination of
Curriculum and Instruction

262 Special Projects (e.g., Title IX
Coordinator, Drug Free School
Coordinator, Coordinator of 504, etc

263 ELL/Bilingual Programs

NOTE: Position ode 29Director is

an administrative assignment
Athletic Directors should

use code 030
TechnologyCoordinators
should use code 050

Library Media Directors

should use code 141

NOTE:

NOTE:

NOTE:

RESEARCH AND DEVELOPMENT
271 Research and Developmé&neral

PuPIL PERSONNEL
511 Attendance Services
515 Career Advisor
516 Counseling Services
517 CounselingServicesn Special Ed.
526 Psychological Services
529 Psychologicabervices in Special Ed

Bilingual Instructioni An individual who provides content area instruction and academic support in the primary
language for children and youth who are limited English proficient and holds an endorsement to teach in this area
from the Education Standards and Practices BogB® @ should enter Positionde 70 and Area of Responsibility

code 012.

Native Languagénstructioni An individual whoprovides content area instruction and academic support in the
American Indian languader children and youtland is licensed as an American Indian language instructor under
NDCC 15.1-18-04 should enter Positiorode70 and Area of Responsibilitypde 013.

ESL Instructiori An individual who provides instruction and academic support for children and youth who are

limited English proficient and holds an endorsement to teach in this area from the Education Standards and Practices

Board (ESPB) should enter Positionde70 and Area of Responsibilityde 014.

Sign Language InterpretérAny individual with a teachig license who also provides interpretive services should
complete the PERO2 form for that job function (e.g., educator of the deaf who also interprets).

8/5/2011
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C. Time - The sum of the time devoted to a staff member's assignments in Hedts &nd B must equal
the fulktime equivalency (Item7). Round time to nearest whole numbers.

Example: A fultime staff member devoting equal time during the regular school day as an elementary
principal and as a teacher would eri8in each of the appropriate assignment time blocks.

14| Major Assignment 15| Other Assignment
P_os Area of Time Pps Area of Time
Title| Resp. Title| Resp.
00| 000 | 00O 00| 000 | 000
53| 256 50 70| 010 50

17. EULL-TIME EQUIVALENCY - Record the percentage of the employment time of a staff member. Do not use a
percent sign or decimal point. (Note: The online system automatically calculates the sum of the assignment times.)

Example: A staff member employed five daysweek for at least the number of hours per day equal to the
number of hours of a regular school day would be consideredtnfelistaff member and would
have a fulltime equivalency of 100.

14| Major Assignment 15| Other Assignment 16| Other Assignmer2 17| Full
Pos]Area of| . Pos|Area of Time Pos| Area ofl _. Time
Title| Resp. | '™e Title| Resp. Title| Resp.| 1Me Equiv.
00| 000 | 000 00| 000 | 000 00| 000 | 0oo 000
53| 256 50 70| 010 25 37| 516 25 100

Assignment time must equal fulltime equivalency.

A staff member employed only half the normal school day five days per week would have an
equivalency of 50.

14| Major Assignment 15| Other Assignmeinl 17 Full
Pps Area of] Time Pps Area off Time ET("TS
Title| Resp. Title| Resp.
00| 000 | 000 00| 000 | 000 000
70| o10 | 25 41| 141 | 25 50

Assignment time must equal fulttime equivalency.
NOTE: A staff member employed only one half of the normal work day five daweek for one semester only

would have an FTE of 25. Kindergarten teachers employed 30 full days or 60 half days have an FTE of
17 or if employed 90 full days or 180 half days the FTE would be 50.
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18. HIGHESTDEGREE- Enter the highestegreecompleted
Enter the institution number from which you are receiving the graduate semester hours after you have received a
graduate degree.

18 HighestDegree
| Yr. | Graduat
Level | Institution Rerc-d Sé%,uﬁrs Aggregate all graduate hours since baccalaureate degree
4 | 440100 | 1981 7
Level of Education CompletedThis is to be coded as follows:
1 - Do notuse 4 - Bachelor's Degree
2 - Less than tweyear college course 5 - Master's Degree
3 - Approved tweo, three, or fouryear 6 - Approved sixyear course
teaching orcareer and technology (Specialist degree)
occupational course 7 - Doctor's Degree
Institution Granting Highest Degred.isted below are the North Dakotallege and university names and codes.
Enter the college or university code numbers where the highest level of education was completed. For those receiving
their highest level of educatiddUTSIDEof North Dakota, enter 999999 in the institution block.
Bismarck State College..........cccccenn..... 440010 UND-Ellendale Branch........................ 440070
Lake Region State College Dickinson State University................... 440080
(UND-Lake Region)...........ccceeeeerennn 440020 Mayville State University..................... 440090
Jamestown College..........ccceevvvvvvnnnnen 440030 Minot State University...........ccccceeen.... 440100
Sitting Bull College/Sinte Gleska......... 440032 Valley City State University................. 440110
University of Mary........ccccccceeeeeennene. 440037 University of North Dakota................... 440120
Northwest Bible College..................... 440038 Williston State College
Trinity Bible College...........................440039 (UND-WIllIStoN) .....ccveveeeiiiicee e 440130
North DakotaState University.............. 440040 Turtle Mountain Community College...440140
MiSU-Bottineau..............cvvvveeiiniereeeenns 440050 Exception (Degree Not Required)....... 888888
State College of Sciend&/ahpeton......440060 Out-of-State College.........cccccevvnnneeren 999999
Year Highest Degree Earnednter thefour-digit year in which the staff membeompletedhe highest degree or
received a certificate or diploma.
If a staff member has returned to school and completed additional hours, please update:
Graduate Semester HourReport the total number of hougarned after the baccalaureate degree as semester hours.
Include only college or university awarded credit hours and not continuing education units TOEdhvert quarter
hours to semester hours, multiply the number of quarter hours by 2/3. If .5@rnound to the next higher whole
number. Trade and Industry instructors need not complete this item if they have not attended a credit hour granting
institution.

19. BACHELOR'S DEGREE Enter the institutional code number and the year in which the 19| Bachelor Degree
baccalaureate degree was received. If more than one baccalaureate degree, enter the most|recent Yr.
de Institution ,

gree. Rec'd
000000 | 0000
Institution- Enter the code number of the institution grantingtthecalaureate degree from the | 440100 | 1981
listing underitem 18. If baccalaureate degree has not been attained, use code 888888.
Year- Enter thefour-digit year in which the baccalaureate degree was received.
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20- 21. NOTE: Any changes maderom the current year may not be reflected on this form License, major, minor,
endorsemengndcredential information cannot be updated on the form. Follow the instructions below to
report changes for Item®2nd 2.

20. CURRENT NORTH DAKOTA LICENSE A professional staff member must hold a valid TEACHER'S LICENSE
issued by the Education Standards and Practices Board (ESPB) before being permitted to teach in any of the schools
of the state (NDCC 15:13-17). The preprinted license numbers are thosetwaie on file with ESPB. All licensed
personnel must exhibit their teaching license to the business managetBftlie which they are employed before
rendering services (NDCC 151B-18).

MAJORS AND MINORS- The areas which have been preprintecertftollege granted majors and minors only. If
your major or minor is incorrect as indicated or if you have received additional college granted majors or minors,
contact the Executive Director of ESRE8-9641)and supply the correct informatiof.list of majors and minors

with codesds available on thenline system by clicking on the ESRBdes button.

ENDORSEMENTSEar ned endorsements wil/| be added to a currerl
reflect a change in level of eligibility teach (e.g., elementary endorsement for a secondary licensed person, etc.). If
an earned endorsement is incorrectly indicated on your teaching license, conta¢BESS®11)

Submit original transcripts to ESPB for updating files.

21. CREDENTIALS- An additional document issued by the Department of Public Instruction indicating a staff member
has completed the requirements in a specialized area.

22. This item is not used at this time.

23- 49. INSTRUCTIONAL PROGRAM SECTION The accuracy of #ninformation contained in the instructional program
section (lines 2319) is important, as this information is used to verify curriculum offer{ib®CC 15.121-02) for
approval and accreditation purposes.

All licensed personnel (e.g., superintendepts)cipals, directors, librarians, counselandteachers) must

complete the instructional programcsion to assure that the LEAceives credit for services provided. The daily

program for all personnepfekindergartenkindergartenelementaryjunior high/middle secondaryandspecial

education) should be entered in this section. Employees who provide services in more than one ISERowIust

complete only one forand should enter the county number (CO. NCEA number LEA NO.), andschml
numberBCHNO. ) on the appropriat @©tlhieme Sedhiah & forcall dssignmeats t i o n
beyond the home school. Persons providing services in only one sechsiohot complete h ®t ier School 0
section. Enter the teaching schiedior each periof the school day for the school year using the course code and
names as found in the course code section explained felow. cour se descriptioPs pleas
12 Course Codes aetddp Dretsme gitgyidtp:/owns dipistatand.ugrésource/corscodieAll
teachershouldcode a lesson preparation period.
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SECTION A:

Course Code Enter the course code as found on p&fe23 (elementary)30-34 (secondary)and $-38 (special
education¥or eachcourse and/or section which will be taught during the school pdlaPK-12 course codes and
descriptions can be viewedlatp://www.dpi.state.nd.us/resource/corscode

Course Name Enter the course name as found in the course code section 202 80-34, and %-38.

Number of Weeks Per YeaEnter the number of weeks per year each course and/or activity that will be taught.

Number of Minutes Per WeelkEnter the number of minutes per week devoted to assigned activities or courses.
Enter the total number of minutes per week for each course and/or section which will be taught or service provided.
A teacherds tot alnotti neuxt ceese tdr aird tevi even kdinijglsedad 2 dour( irstructional

day equals 1,950 minutes per weekThe minutes per week in the examples which follow are only examples and
could vary in different situations.

Period of Day Enter the period of the day during whidtetcourse will be taught. Anticipate the period of the day
during which second semester courses will be talRgrsons teaching gradesBKr providing special services
need not complete this section.

Course Credi€ode- This section is to be compéat by personnel teaching in gradet2

See secondary instructions for course credit codes on [Zge
Elementary (PK8) personnel should not complete the course credit section.

S ¢ h o @olrgesSectionNumber, and Namgptional)i Ent er y o ur sectibncmonibér and camel r s e
These optional itens wererequested by someEAs for use with their internal systemSheck with your
administrator if your school needs to completesglitems.

SECTION B: (See examples on the next page.)

Electronic Media (EM} Supervising Teachs(E) - Teachersupervisingcourses received by electronic media

should complete sections A and D for each course being supetvisetle r t he col umn hed&ded AE
should be entered to indicate that they are the course supervisor. Nonlicensed personnel should be reported on the
PERO2 formTo be used by high schools only.

Electronic Media (EM} Teachers of Record: 18tate(T) - Persondeachingclasses being received in other schools

should complete sections A,(Ct D¢ hfe r  Soluma)ahd® for each school that is receiving instruction via
electronic medi a. Under t hTeshoaldHe insered to mdicdte thheyfale e 0 sect i
teacher of recordlo be used by high schools only.

Electronic Media (EM} Teachers of Record: Gof-StateCourse Providerf0) i Courses provided by owff-state

persongo North Dakota schools should complete sections A aidnderthec ol umn headed AEM, 0 s ¢
should be inserted to indicate that they are the teacher of réRefdr to NDCC 15.21-15 Electronic course
delivery--Approval processbecame effective July 1, 2009.)

Delivery Method (DM)- Correspondence Cours@) - Teachersupervisingstudents enrolled in correspondence
courses through tHeD Center for Distance Educatioshouldcomplete section A for each course being supervised.
Under the col umn haGsHoeldbe ériektd td indcdtamtthéy@ne a durse supervisdo be
used by high schools only.

Delivery Method (DM)- Dual Credit Courses (D)) Teachers providing instruction to students enrolled in dual credit
courses should enter the °POI2R€Ecser sed€Eodss| asdebDesarit pei
(http://www.dpi.state.nd.us/resource/corscoaied all information as requested for that course plus &ldraler the
column headed Tobawsed byhighcsthbots onlyB .

Delivery Method (DM)- General Educatinal DevelopmentGED) CoursegG) i Teachers providing instruction to

students enrolled in an approved adult learning alternative program should enter the course code and course name
plusadd&Gunder the column headed n DeNsnay ke enteted ibamailaBEo béel he num
used by high schools only.

8/5/2011 13 MIS03



Instructional Program PK i 12

Section A. Section B Section C. Section D
. R . OtherSchool Enter No. of Pupils Taught Per Grade by Gend
Coursel  ourse Name |2 £ £l EM |DM ©
Code A e P E Co. |LEAI Sch.\ Blonl i [ 1]2]3|4|5]6|7|8]9]|10/11]12
22128188l58 No. | No. [ No. | &
Teachers supervising electronic media courses, entemBer section Band complete sections A, C, and D as appropriate)
. M 612]|2
23| 06211 |Spanish | 36(225/ 5|1 1| E F NERW
Teachers of recordin-state ente T under section Bland complete sections A, C, and D as appropriate).
. 6 2
23| 06211 |Spanish | 36220 17T 02 | 002 | 8954 '\él NERW
Teachersof record: out-of-state courseroviders enterO under section B (and complete sections A and D as appropriate).
M 6|2]2
1
23| 06281 |French | 1812501 1 | 2| O F NERW
Teachers supervising correspoadce courses, enter Ghder section Bland complete section A as appropriate)
23| 06214 |Spanish IV C '\él
Teachers reporting dual credit cages, enter Dunder section Bland complete sections A, C, and D as appropriate).
23| 11034 [College Algebra | 18|250] | D '\é' i i
Teachers reporting GED courses, tm G under section B
. M 11212|4
23| 05075 |English (GED) G = ST 13T
SECTION C:

Other Schoot Pasonnel providing services in more than one schobE# or having less than futime studets
from other schools dtEAs in their classes must enter the countyniver (CO. NO.), LEAumber LEA NO.), and
schoolnumber SCH NO.) as found in section Bf theNorth DakotaEducational Directory
(http://www.dpi.state.nd.us/resource/diregtoy the appropriate line in section €&¢ examplesNo employee is to
complete more than one MIS03 forRersons teaching courses in other schools via electronia stealild also
compl e®th ¢ h e Sdiumo fwd albschools receiving instruction.

SECTION D:

Number of Pupils Enter the number of students by grade and gender who are or will be enrolled in each of the
courses taught. Estimate the number of students for second semester courses. The following examples show the
enrollment by gender.

ADMINISTRATIVE Coding Exampés- All administrators must complete the instructional program section except
for the fAperiod of dayo and fAcredit codedo sections.
secondary per week should be used fortiatle positions, atough we recognize that administrators put in more

than a 5 1/2 or a 6 hour day for administrative functions.

Example(1): The administrator of twbEAs who does not teach classes should complete the instructional
program section as follows:

Instructional Program PK i 12
Section A. Section B Section C. Section D
a R Other School Enter No. of Pupils Taught Per Grade by Geng
coursel  course Name [££|S€|e |~ . |EM|DM 5
Code e i SR Co. [LEA|Sch.| B ol |1 |2(3]4]s5|6|7]8]9|1012]12
281288 8|GS No. | No. | No. | &
. M 615|810 7|6]|3|9|11]4]|7]|5]|2
23] 00050 [Superintendent 521900 F A5 T7 e a7 s 7131311
24| 00050 |S i d 521900 05 | 0179325 M S1ERLO LT IL1011019 118115191818
uperintendent F 85| 9]10[10] 9 [11] 9 |i0[16[12[ 9|8
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Example (2): An administrator who serves as the elementary principal and teaches classes should complete
the program section as follows:
Instructional Program PK i 12
Section A. Section B Section C. Section D
. R . Other School Enter No. of Pupils Taught Per Grade by Geng
Coursel  ourseName |2 £|S €le EM |DM o]
Code st R Co. [LEA|Sch.| B ok | 1|2(3]4]5|6|7]8]910]12]12
281288 8|5S No. | No. | No. | &
23l 00050 ls intendent 55 |50 M 15[14[11|17]| 13|15/ 10]11] 10| 11| 11| 15[15
upernintenden F 17 |10[14|11] 10| 14| 10| 15[ 10| 12| 9 [11[10[10
24] 00001 |[Elem Principal 381600 M 15]141111 171131151 10
em Frincipa F [ (1ol 14| 1i] 10| 14| 10[ 15
63
25| 11145 |Consumer Math 362501 2 | % '\g B
Example (3): A principal serviig two or more schools within a sindl&A or in more than oneEA
should complete the instructional program section as follows:
Instructional Program PK i 12
Section A. Section B Section C. Section D
. R . Other School Enter No. of Pupils Taught Per Grade by Geng
Coursel  ~ourse Name |2 £|S€le EM |DM ©
Code ZaEEIE S Co. |LEA| Sch.| B louik | 1] 2] 3] 4|5 |6|7|8]9]1012]12
281288853 No. | No. | No. | &
. M 9|8 |11]10]11[10] 8
23| 00001 |[Elem Principal 40 (825 = 5T Ts ol 5150
24] 00001 |[Elem Principal 40 | 825 08 | 0017719 M 9191819]9]10{12
em Frincipa F 1 109 [1i] oo [1i[12
A principal serving a single school should make onl y nooree
than one school should enter the county, LEA, and school number for the school which is not the base orskbhot.
Ot her persons performing Anoncourse activitiesd should co
Example (4): A staff membemho is responsible for the supervision of curriculum and instruction should
complete the instrdibnal program section as follows:
Instructional Program PK T 12
Section A. Section B Section C. Section D
. . Other School Enter No. of Pupil§aught Per Grade by Gends
Coursel  ~ourse Name |25 S€ | |- |em|om @
Code =71=22. 158 Co. [LEA|Sch1 B ol |1]2]|3|a|s5|6]7]8]|9]|10/12]12
28128 188[68 No. | No. [ No. | &
23| 00061 lcoordinati 48 | 1800 M 89[10d11110d11111d11d11512d 85] 95| 99104
oordination F 17|79[97|i0d12d11d124119 991501341 19105106

Special education or career and technology education coordinators need not enter the number of students by grade level.

Example (5): A director who is an administrator in the areas of physical education, music, special
education, etc. should complete the instructional program section as follows:
Instructional Program PK i 12
Section A. Section B Section C. Section D
a = Other School Enter No. of Pupils Taught Per Grade by Geng
Coursel  course Name [£5[£€ |2 |- |Em|Dm o]
Code e e N Co. [LEAISch 1 B ok |1]2]|3|4|5|6|7]8]|9]|10/11]12
28128 |88|G8 No. | No. [ No. | &
23 00062 i 48 | 1800 M 14| 10]13|12] 14| 13] 10] 13| 13] 14| 12[ 11] 10
Irector F | 11| 10[10] 12| 14|16 17|13 12[14[ 12| 11|10
Special education or career and technology education directors need not enter the number of students by grade level.
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ELEMENTARY INSTRUCTIONAL PROGRAM PK-8 Coding Examples

NOTE: Examples 43 provide samples of weekly time allotments. For a complete listing of the elementary weekly
time allotments, please refer A@ministrative Rule 6719-01, Accreditation: Procedures and Standards and Criteria
(http://www.dpi.state.nd.us/resource/rules/current.3htm

RegularPrekindergarten Regularprekindergarten teachers are to use code 00095 Prekindergarten for course

number and course name for their respective assignments. Report the daily prograenityy et code number,

course name, number of weeks per year, total number of minutes per week, and number of students taught by grade.
Do notcode in the separate subjects such as reading, language arts, science, math, social studies, art, music, and
physdcal educationNote: Do not use this course code to report instruction to students with 1EPs.

Example (6a): Regular pekindergarten teacher teaching one section.

Instructional Program PK i 12
Section A. Section B Section C. Section D
“ R Other School Enter No. of Pupils Taught Per Grade by Geng
Coursel  oirse Name [£5|S€le |- [em|om o]
Code o8 N E Co. [LEA|Sch 1 B ol |1]2]|3|4|5|6|7]8]|9]|10/12]12
281288858 No. | No. | No. | &
23| 00095 |Prekindergarten 36 (750 I\g 3

ReqgularKindergarten Regularkindergarten teachers are to use code 00096 Kindergarten for course number and
course name for their respective assignmdegport the daily program by entering the code number, course name,
number of weeks pefear, total number of minutes per week, and number of students taught byDyaddcode in

the separate subjects such as reading, language arts, science, math, social studies, art, music, and physical education.

Example (®): Kindergarten teacheeaching two sections.

Instructional Program PK 7 12
Section A. Section B Section C. Section D
- Other School Enter No. of Pupils Taught Per Grdole Gender
Coursel -5 ise Name |€5[€2ls |- |EM|DM 5
Code G el N R Co. |LEA} Sch.| 2 ol | 1]2|3]|4|5|6|7]8]09 101212
222818 8|58 No. | No. [ No. | &
23] 00096 |Kindergarten 36 (750 I\g 3
24] 00096 |Kindergarten 361750 l\é 190
Example 7): Student Performance Strategist A qualified elementary school teachveino must expend
their time tutoring students on a et@eone basis or in groups ranging from two to five, orin
providing instructional coaching to teachers (NDCC 4®/432). Note: This is a statéunded
position. In the MIS03 assignment section for StuBenformance Strategist code as
Position 65 and Area of Responsibility 122. Do not report Position 39 Instructional Coach if
the position is fulfilling the duties of the Student Performance Strategist.
Example (7a¢  Note: The student enrollmeistnot requred.
Instructional Program PK i 12
Section A. Section B Section C. Section D
R Other School Enter No. of Pupils Taught Per Grade by Geng
Coursel  ~urse Name 25| S€ |2 EM |DM o]
Code e B R Co. (LEA|Sch| B ol |1]2]|3|a|s5|6|7]8]|9]|10/12]12
2128 188[58 No. [ No. | No. | &
23| 00097 |Stud Perform Strat| 36 | 726 l\g
24| 00097 |Stud Perform Strat| 36 | 627 08 | 001 (7483 I\g
MIS03 16 8/5/2011
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Example 8): Instructional Coach i This staff member is performing assigned activities relating to
supporting teachers and others in the school/LEA. This individual works with staff only, not
studentsNOTE: DO NOTUSE TO REPORT STUDENT PERFORMANCR/ASIEGIST
RESPONSIBILITIESn the MIS03 assignment section for Instructional Coach code as
Position 39 and Area of Responsibility 261

Example 83): Note: The student enrollment is not required

Instructional Program PK i 12
Section A. Section B Section C. Section D
. . Other School Enter No. of Pupils Taught Per Grade by Geng
Coursel  coirse Name |25 €2 ]2 |~ |EM|DM ]
Code 8 bt R Co. [LEA|Sch.| B ol |1 |2|3]4]5|6|7]8]9|1012]12
22128 188[68 No. | No. | No. | &
00098 |Instructional Coachl| 36 | 1650 I\é

Teachers (B) and Specialists (PR) - All classroom instructors in grades3land specialists in music, physical
education, art, library, etc. should catieir schedules (not the student schedules). For instructional purposes enter
the elementargoursecode number, course name, number of weeks per year, total number of minutes per week, and
number of students by grade. To review the minimum time requiremergshfool accreditation, please refer to the
Accreditation Rules 619-01 athttp://www.dpi.state.nd.us/resource/rules/current.shtthe instructor teaches two

or more sections of the same course, each section is to be coded sepdsselgninstructinal codes for other
assignments (e.g., 00072, Instructional Preparation when students are with a specialist). Following are examples of
the appropriate coding:

Example 9): Elementaryeacher schedule with one gradeg.1

Instructional Program PK 7 12
Section A. Section B Section C. Section D
Course p s Other School Enter No. of Pupils Taught Per Grade by Geng
X | ¢ .
Coge | CoUSeName |S7IZ218 15 o M| PV s TTER TSR | € Plk|1]2]|3]|4|5|6|7]|8]9|10]11|12
2212818 8|58 No. | No. | No. | &
11
50051 |[Language Arts 361650 I\é )
M 11 .
50111 |Math 361200 = 10 All subjects reporte
M 11 are taught by this
50131 |Science 36| 60 = 16 classroom teacher,
50083 [Health 36| 40 M 1
eal F 10
. . M 11
50151 [Social Studies 36 (100
F 10
50081 |Phy Ed 36190 M 1
y F 10
50121 [Musi 36| 90 M 1
usic = io
50021 |A 36| 45 M =
rt = 10
00074 IR 36| 90 M 1
ecess = o
00072 |Instr Prep 361285 I\é
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Example (0):

Elementarye¢acher schedule for multiple grade level§, 1

Instructional Program PK i 12
Section A. Section B Section C. Section D
. R Other School Enter No. of Pupils Taught Per Grade by Geng
Coursel  ~ourse Name |2 £|S £le EM |DM 3}
Code o8 N E Co. [LEA|Sch1 B ol |1]2]|3|4|5|6|7]8]|9]|10/12]12
2P2LI8 8|58 No. | No. [ No. | &
1 2
23| 50051 |[Language Arts 361650 I\g 5 i
M 1 2 o
24] 50111 |Math 36 (200 F 5 1 Music is taught by 4
M 1 > specialist or by
25| 50151 |Social Studies 361200 = > i another teacher.
26| 50131 |Sci 361200 M = 2
clence = 2 1
M 1 2
27| 50081 |Phy Ed 36|90 F 5 i
28| 50021 |Art 36| 45 M = 2
g F 2 1
M 1 2
29| 50083 |Health 36| 80 = 5 i
30| 00074 IR 36| 90 M 1 21112
ecess = 5 iTits
31| 00072 |Instr Prep 36195 “é
Example 11): Teacher scheduia middleschoo| grade$-8 or 6-8. Teachers would use separate course
codes for grade’s-6 and 78.
Example(11a). Teacher is secondary licensed with a midaleoolmajor equivalencendorsemerin the
content area.
Instructional Program PK 7 12
Section A. Section B Section C. Section D
p R Other School Enter No. of Pupils Taught Per Graole Gender
Coursel  ~ourse Name |2£|S€le = |EmM|om o]
Code =723l2 .58 Co |LEAISch| B ol [1|2]3|a|5|6|7]8]9]|1011]12
28128|88|58 No. | No. | No. | &
M 2|3
23| 11204 |Math 361200 = 515
24] 11005 |[Math 361200 M A
a F 2|1
Example(11b): Teacher is elementary licensed and must have a nsdbtmimajor equivalencendorsement
in the content area for grades87
Instructional Program PK 7 12
Section A. Section B Section C. Section D
. R . Other School Enter No. of Pupils Taught Per Grade by Geng
Coursel  ~urse Name |2 £|S £le EM |DM @
Code =71=3l8. |52 Co. (LEA|Sch B ol |1]2]|3|4a|s5|6]7]8]|9]|10/12]12
222818 8|58 No. | No. [ No. | &
2[3
23| 50052 |Language Arts 361420 I\g 513
M 1]1
24| 05006 |[Language Arts 361200 F 517
MIS03 18 8/5/2011



Example (2):

Teacher schedule forjanior highimiddle classroomTeacher is either elementary licensed

with a middleschoolmajor equivalencgndorsement in the content area or secondary

licensed in the content area.

Instructional Program PK1i 12
Section A. Section B Section C. Section D
. R . Other School Enter No. of Pupils Taught Per Grade by Geng
Coursel  ~ourse Name |2 £|S €l EM |DM o]
Code 8 et R Co. [LEA|Sch 1 B ol |1]2]|3|4|5|6]7]8]|9]|10/12]12
2R128188[58 No. | No. [ No. | &
12
23| 11005 [Math 7 36(200] 1 M
F 11
10
24| 13008 |Earth Sci 8 36 |275| 2 I\é 3
. . M 14
25| 13006 |Life Sci 7 36|275] 3
F 14
. M 11
26| 13008 |Earth Sci 8 36275 4 = )
. . M 12
27| 13006 |Life Sci 7 36 (275| 5
= 16
28| 11005 [Math 7 361200] 7 M 7
E 18
Example (B): Specialist ScheduleA teacher teaching music in fouEAs would enter the county,EA,
andschoolnumber for each of the schools beyond the home school under@te h e r
S ¢ h osedtian as found in section D of tNerth DakotaEducational Directory
(http://www.dpi.state.nd.us/resource/diregtry
Instructional Program PK 7 12
Section A. Section B Section C. Section D
Course p s Other School Enter No. of Pupils Taught Per Grade by Geng
X | E X =
Code | ~CourseName S>S318 |2 o) EM\OM meoTERTSen | € Pk |1|2]3|4]|5|6]|7|8]9]|10]12]12
222818 8|58 No.| No. [ No. | &
. M 9[10[15
23| 12001 |Clrm Music 361270 Do not enter F oI5
home or base v =11
24| 12006 [Instr Music 36| 90 school number, = 5113
25| 12051 [H.S. Band 36|100] 6 | ¥ 08 | 028 ({9470 M 6141815
.. ban 2 = 151215
26| 12051 |H.S. Band 361100] 6 | ¥ 08 | 4098182 M 2131419
.. ban 2 = 61615110
. M 51709
27| 12001 |Clrm Music 361270 30 | 001 1656 = 517715
8/5/2011 19 MIS03



ELEMENTARY ( PK-8) NONCOURSEACTIVIT Y CODES

NOTE: The following codes are only to be used by licensed staff to identify noncourse activities within the school day.

NOTE: Do not use grades
PK-6 or 9-12 course codes for
grades 78.

Courses Codes
Superintendency...................... 00050
Asst Superintendency/

Administrative Asst........... 00051

County Superintendency.......... 00055
Principalship, Elementary......... 00001
Principalship, AsstElementary..00002
Principalship, Middle School.....00005
Principalship, Asst,

Middle Schoal................... 00006
Principalship, Junior High......... 00007
Principalship, AsstJunior High..00008

SMath Coach.......cccccvevevevevennen 00056
STitle | Coordinator 1................! 00057
STitle | Coordinator 2................! 00058
STitle | Coordinator 3................! 00059
Technology Coordinatar........... 00060
Coordinaton..............cceeeeeeeeenn. 00061
Directorship.......ccccocoeveiiiiinennes 00062
Directorship, Assistant.............. 00063

Resource Rm Supervision/

Student Consultatian........ 00064
Not to be used by Title | teachers.
Audiovisual Administration........ 00065

MIS03

Courses Codes
CounselingGr. PK6) ................ 00066
CounselingGr. 7-12)................4 00067

Library Media Administration....00068
To Be USeDBY LIBRARIANS ONLY
00068 is to be useonly by
librarians. Classroom teachers
supervising/conducting activities
in a library are to use codé0071

Study Hall........oooooiiiiiieeee 00069
Experimental Course (Gr-8)

(DPI Prior

ApprovalRequired)........... 00081
Other Noncourse Actiwt........... 00071
Instructional Preparation.......... 00072
RECESS....coiiiiiiiiiiiiiiiieeeee 00074
In-school Suspension.............. 00075
Travel....coocccieieeeeeecceeee e 00076
Coordinator of 504.................... 00077

Title IX Coordinator (Civil
RightsGender Equity).......! 00078
Drug Free SchodCoordinator....00079
Americans with Disabilities
Act (ADA) Coordinator.......00082

NOTE: Do Not Report Coaching

2C

Courses Codes

Title VI Coordinator (Civil
RightsRace/National
Origin EQUity)..........ccceunene 00083
EveryLEA must identify a504, Title
IX, ADA, and Title VI Coordinator. Do
not enter time or students.

Transition Coordinatat.............! 0oo&
Home Education Monitor.......... 00080
Advisor/Advisee............ccce....... 00085
2Reading Coach...........cccco..... 00086
Teacher Teaming............c........ Q0087

Period when teachers work together
to plan for instructioinjunior high/
middle.
“Title | Secondary
Generalist (Gr. 712)........... 00092
Day Treatment..........cccccceeene 00089
Special EdcationResource Room
(See instructions

(o] oI=To = 515) R Q0094
Student Performance StrategisD0097
Instructional Coach.................. 00098
Career Advisor (Gr.-12)........... 00099

Zalso requiresa reading credential
issued by DPI Title |

3also requires a math credential issued
by DPI Title |

“requires a secondary generalist
credential issued by DPI Title |

Srequires acoordinatorcredential
issued by DPI Title |

8/5/2011



ELEMENTARY ( PK-8) COURSE CODES

NOTE: The following codes are only to be used by teachers with an elementary major, minor, or endorsement teaching inemrtaigm
schoolor by elementary licensed teachers or elementary licensed middle school teachers teaching grades BSaed&aching license
issued by Education Standards and Practices BoaAll)PK-12 course codes and descriptions can be viewed at

http://www.dpi.state.nd.us/resource/coode

Courses Codes
ART

Art (Gr. I:3) ..o 50021
Art (Gr. 4-6)....ccceiviiieiieeeeecie 50022
Art (Gr. 7-8) c.vvveeeeiiee e 50025

BILINGUAL EDUCATION
"Bilingual Education (Gr. PKg)..24501
"Bilingual Education (Gr. -B).....24505

COMPUTER EDUCATION

Computer Literacy (Gr.-B) ....... 50231
Computer Literacy (Gr.-8) ....... 50232
Computer Literacy (Gr.-B) ....... 50235

ENGLISH AS A SECOND
LANGUAGE
*English as a Second

Language (GrPK-6)........... 24001
*English as a Second

Language (Gr.-B).............. 24005

ENGLISH/LANGUAGE ARTS
’Remedial Reading (GK-6)....... 05002
’Remedial Reading (Gr-8).......05008

Language Arts (Gr.-B).............. 50051
Language Arts (Gr.-8).............. 50052
Reading (Gr. 33) ....ccevvvvveernneen. 50053
Reading (Gr. 46) .......ccoccveernunenn. 50054
Language Arts (Gr.-B).............. 50056
Reading (Gr. MB) ....cccoevvvveeriunnnn. 50057

8/5/2011

Courses Codes

KINDERGARTEN
Kindergarten...........ccccceveeeenenne 00096
(requires kindergarten endorsement/
license)

MATHEMATICS
SRemedial Mathematics

(SR N 11002
3Title | Mathematics (GrK-6).....11003
SRemedial Mathematics

(Gr. 7-8) e 11006
Mathematics (Gr. -B)................ 50111
Mathematics (Gr. 6)................ 50112
Mathematics (Gr.-B)................ 50115
MUSIC

Gen Classroom Musi@r. 1-3)...50121
Gen Classroom Musi@&Gr. 4-6)...50122
Gen Classroom Musi@&Gr. 7-8)...50125

PHYSICAL EDUCATION
Physical Education (Gr-3)....... 50081
Physical Education (Gr-8@)....... 50082

Health (Gr. 33).....ccovveivieiinenn. 50083

Health (Gr. 46)........ccccceevnnnennn. 50084

Physical Education (Gr-8)....... 50086

Health (Gr. 78).....cccoecvvveiiinenn. 50085
21

Courses Codes

PREKINDERGARTEN
Prekndergarten....................... 000%
(requires early childhood license)
NOTE: Not to be used for studes with
IEPs

SCIENCE

Science (Gr. B).....ccccvvevreeeennnn 50131
Science (Gr. B)........ccccceveeennn. 50132
Life Science (Gr. B)........ccc...... 50136
Earth Science (Gr.-8)................ 50138
SOCIAL STUDIES

Social Studies (Gr.-B)............... 50151
Social Studies (Gr.-8)............... 50152

North Dakota Studies (Gr-3)....50153
North Dakota Studies (Gr-@)....50154
North DakotaStudies (Gr. 8)....50156
Geography (Gr.-B)......ccccceeuueee. 50157
U.S. History (Gr. 7)......cc.ccevuee 50158

requires teaching license & ESL
endorsement issued by ESPB

Zalso requires a reading credential
issued by DPI Title |

3also requires a math credential issued
by DPI Title |

requires teaching license Bilingual
education endorsement issued by
ESPB

MIS03



ELEMENTARY ( PK-8) COURSE CODES

NOTE: The following codes are only to be used by teachers with &¢1P major/minor, (2) 712 major/minor, (3) major egivalency, or
(4) an endorsement ithe content area(See teaching license issued by Education Standards and Practices B@drdPK-12 course
codes and descriptions can be viewed#p://www.dpi.state.nd.us/resource/cnde

Courses Codes

AGRICULTURAL EDUCATION
Exploring Agriculture (Gr. 78)...01005

Natural/Environmental

Resources (Gr.-8)............. 01006
ART
Art (Gr. PK-6).....cccovvivreeeeeeiis 02001
Art (Gr. 7-8) c.vveeeeeiiee e 02005

BILINGUAL EDUCATION
"Bilingual Education (Gr. PKg)..24501
"Bilingual Education (Gr7-8).....24505

BUSINESSEDUCATION
Keyboarding (GrPK-6).............. 03001
Computer Literacy (GPK-6) .....03002
Computers & Keyboarding |

(T2 ) T 03005
Computers & Keyboarding Il

(Gr. 7-8) ceeeeeieiieeeiee 03006
Personal Finance (Gr:§).......... 03007

Computer Applications (Gi7-8) .03008
Business Ownership &

Careers (Gr.-B)................d 03009
CAREEREDUCATION
Exploring Career Decisions

(TR ) N 20005
CAREER AND TECHNICAL
SUPPLEMENTARY SERVICES
5CTE Special NeedResource

Education(Gr. 7-8).............. 26009
5CTE Special NeedBasic Skills

Educaion (Gr. 7-8).............. 28009
SCTE Mentorship Education

(TR :) DI, 29009

COMPUTER EDUCATION
Computer Literacy (GPK-6) .....23001

Keyboarding (GrPK-6).............. 23002
Computes & Keyboarding |

(TR ) F 23005
Computers &eyboardingll

(T A:) DI, 23006
ENGLISH AS A SECOND
LANGUAGE
*Englishas a Second

Language (GrPK-6)........... 24001
*English as a Second

Language (Gr.-B).............. 24005

MIS03

Courses Codes
ENGLISH/LANGUAGE ARTS

Reading (Gr. 36) ....cccoeeeevviinnnnns 05003
Language Arts (Gr.-B).............. 05006
Reading (Gr. B) ..cevveeeeeeiiiinnns 05007

‘Remedial Reading (Gr-8)........ 05008

FAMILY AND CONSUMER

SCIENCES
Health (Gr. 78)......ccccvveriirnnnn 09005
Family & Consumer Sciences

(Gr. 7-8) e 09006
HEALTH
Health (Gr. 78)....ccccccvvviivrnnnnn.n. 18005

INFORMATION TECHNOLOGY
®Intro to Information

Technology (Gr. B).......... 27005
SComputer Software

Applications (Gr. 78).......... 27008

LANGUAGES
Native Language (GPK-6)....... 06002
Native Language (Gr.-8) .......... 06005
French (GrPK-6).........cccccveeenn. 06103
French (Gr. 5) .....ccocveiineeend 06003
German (GrPK-6)...........ccueeeen. 06104
German (Gr. B).....cccccevvvveeennnd 06004
Latin (Gr.5-6)......cccccevvvvvenneenn. 06106
Latin (Gr. 78)...cccvvveriiienieenn 06006
Spanish (GrPK-6)...........cccuee.... 06107
Spanish (Gr. B).....cccvvveveeeennd Q06007
MATHEMATICS
Mathematics (Gr.-B)................. 11005
*RemediaMathematics
(Gr. 7-8) e 11006
Prealgebra (Gr.-8)...........cccuuee. 11008
Algebra (Gr. #8).......cccccuvveveeeen. 11009
MUSIC
General Classroom Music
(Gr.PK=6)..coovveriiieiieenne 12001

Instrumental Music (Gr.-8)........ 12002
Supervised Instrumental

Lessons (GrPK-6).............. 12003
Vocal Music (Gr. 36)................. 12004
General Classroom Music

(Gr. 7-8) e 12005
Instrumental Music (Gr.-B)........ 12006
Vocal Music (Gr. 78)................. 12007
Supervised Instrumental

Lessons (Gr.-B) ........ccc....e 12008

22

Courses Codes

PHYSICAL EDUCATION
Health (Gr. 36).......ccccceeiieennn 08001
Physical Education (GRK-6).....08002
AdaptivePhysical Ed

(Gr.PK-6)* ..o 08004
Health (Gr. 78)....ccccceeiiiiiiinnn 08005
Physical Education (Gr-8)........ 08006
Adaptive Physical Ed (Gr.-8)* ..08007

*Use Area of Responsibility code 115
Special Education if this course is
designed pmarily for students with
disabilities.

SCIENCE

Life Science (Gr. B)......cceevuree 13006
Earth Science (Gr.-8)................ 13008
Health (Gr. #8)......ccooccvveiiinennn. 13009

SOCIAL STUDIES
North Dakota Studies (Gr-8)....15006

Geography (Gr.-B)......ccccceeuueee. 15007
U.S. History (Gr. 8).....cccccenu... 15008
TECHNOLOGYEDUCATION

Technology Innovation (Gr.-6) .10003
Design, Technology &

Engineering (Gr5-6).......... 10004
Applying Technology (Gr. -B)....10006
Invention & Innovation (Gr. 8).10007
Technological Systems (Gr-§)..10008
Exploring Technology (Gr.-B)...10105

TRADE AND INDUSTRIAL
EDUCATION
Technical Studies (Gr-8)......... 17006

requires teaching license & ESL
endorsement issued by ESPB

3requires math degree & math
credential issued by DPI Title |

“also requires a secondary generalist
credential issued by DPI Title |

®requires a career technical license
issued by ESPB

requires teaching license Bilingual
education endorsement issued by
ESPB

8/5/2011



MIDDLE SCHOOL (5 -6) COURSE CODES
NOTE: The following codes are for teachers with a middle schentiorsement and a grade 12 license in the content area. (See
teaching license issued by Education Standards and Practices Boattii}K-12 course codes and descriptions can be viewed at
http://www.dpi.state.nd.us/resource/soode

Courses Codes Courses Codes
ENGLISH/LANGUAGE ARTS MATHEMATICS
Reading (Gr. %).............. Mathematics (Gr. B)................. 11204
Language Arts (Gr.-B)
SCIENCE
FAMILY AND CONSUMER Science (Gr. %) .....ccccvevvcvvveennns 13204
SCIENCES Health (Gr. 56).......ccccccvveviuvennn. 13205
Family & Consumer Sciences
(7<) TR 09204 SOCIAL STUDIES

Health (Gr. 56).........ccccccuvinnnn. 09205 Social Studies (Gr.-B)............... 15204
HEALTH TECHNOLOGY EDUCATION
Health (Gr. 56)........ccccoiuvieeeenen. 18205 Design, Technology &

Engineering (Gr5-6).......... 10204
8/5/2011 23 MIS03



SECONDARY INSTRUCTIONAL PROGRAM 9 -12 Coding Examples

Course Credi€Codei Enter the amount afourse creditys, Y2, 1, or 2 credits.

If a course has been offered for the purpose of compliance with NDC2182 (MinimumHigh School
Curriculum)andno students have elected to enroll in the cowastr 9.

Example (3): The following example is the complete program for a Social Studies teacher who also teaches
Driver Education.

Instructional Program PK i 12

Section A. Section B Section C. Section D
R . Other School Enter No. of Pupils Taught Per Grade by Geng
Coursel  ~ourse Name |2 £|S €l EM |DM o]
Code 8 ot R Co. [LEA|Sch| B ol |1]2]|3|4|5|6|7]8]|9]|10/12]12
2812818 8[58 No. [ No. | No. | &
. M 13] 1
23| 15085 |US History 362501 1] 1 = R
. M 12
24( 15401 |ND Studies 181250 2 | % = o
. . M 11
25] 15110 [Political Science 181250 2 | % = 1i
M 10
26] 15111 |JAm Government 181250| 3 | ¥ = 15
. M 2|11
271 15118 |Law & Justice 181250 3 | %
F 1]12
28| 00072 |Instr Prep 361250 4 hé
. M 10
29| 15089 |World History 36250 5] 1 = 0
30| 00069 [Study Hall 36 (250| 6 M 4 2|7
tudy Ha E 5 212
. 1
31| 21014 [Driver Ed o [250| | '\g =

Example (5): The following example is the schedule for a music teacher who teaches Vocal (Chorus) and
Instrumental (Band) Music in TWO HIGH SCHOOLS in the sdiBé or differentLEAS.

Instructional Program PK i 12

Section A. SectionB. Section C. Section D

¢ R . Other School Enter No. of Pupils Taught Per Grade by Geng

Coursel - rse Name | £ NS = |- |em|pm @
Code 27232 .58 Co |LEA|Sch B ol [1|2]3|a|5|6|7]8]9]|10/11]12

221288 8|58 No. | No. | No. | &
23| 12040 |Ch 36200 1 | ¥ M 2161718
orus a = cTaTsTs
241 12051 [Band 36 |250] 2 | Y M 4181615
an 4 = 3|8[5]4
25| 12048 |Voice CI 361200] 3 M SRR
oice Class = ACIERE

26| 00072 |Instr Prep 361200 4 l!
M 317]16]|5

1

271 12051 [Band 362501 5 | Ya 18 | 001]1530 = ARIEAED
M 55719
28| 12040 |Chorus 361200 6 | va 18 | 001 (1530 = a5 16
29| 12048 |Voice Class 36 |250] 7 18 | 001]1530 I\é i ; ; i
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Example (8): TEACHERS HAVING STUDENTS FROM MORE THAN THEIR HOME SCHOOL
AND/OR LEA should complete th@ Ot h e r  &ctibngsedtian C) for each class in
which students are enrolled from anoth&A for career andechnologycourses. Schoaodes
are found in section D of tHgorth DakotaEducational Directory
(http://www.dpi.state.nd.us/resource/diregtiyet us assume students from St. Mary's Central
High School are takingareer andechnologyclasses at Bismarck High School. By insegtin
St. Mary's school code (6809-8182), they are given credit for making arrangementsdoger
andtechnologyand other instruction for students enrolled in their school. This example would
also apply td_EAs having cooperative arrangements for otherses.

Example (Ba): Teachers having students from more than their home school &uichor

Instructional Program PK i 12
Section A. Section B Section C. Section D
R . Other School Enter No. of Pupils Taught Per Grade by Geng
Coursel  ~ourse Name |2 £|S €l EM |DM o]
Code A i SR Co. [LEA|Sch| B ol |1]2]|3|4|5|6|7]8]|9]|10/12]12
2812818 8|58 No. | No. [ No. | &
2|1
23] 1703 |Auto Collision Techl| 36 {600} 1 | 1 '! 3717
2
24{ 1703 |Auto Collision Techl| 36 {600 1 | 1 08 | 409 |8182 '! 5
On |Iine 23 | eave section C blank for home/ base scho
Example (Bb):
Instructional Program PK 7 12
Section A. Section B Section C. Section D
Course p s Other School Enter No. of Pupils Taught Per Grade by Geng
X | E X =
Code | ~Coursehame S>S318 |2 o) EM\OM meo TR TSen | € Pk |1|2]3|4]|5|6]|7|8]9]|10]12]12
281288 8|GS No. | No. | No. | &
4]8
23| 13031 |Chemistry 36(300] 3| 1 I\g 513
. M 32
24{ 13031 |Chemistry 36(300] 3|1 07 | 0141037 = 515
On line 23 leave section C blank for home/base school students, but on line 24 complete using cBdwalielis.
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Example (%):

A staff member providing counseling services must complete the instructional program by
completingseparateentries for elementary, e.d?K-6; junior highimiddle 7-8, and/or
secondary, e.g.,-I2 (NDCC 15.306-19). Include career development counseling time in

counseling services-I2.

Example (Ta): Services provided in one schambanized PK6 and 712 or K-8 and 912.

Instructional Program PK i 12

Section A. Section B Section C. Section D
Course p s Other School Enter No. of Pupils Taught Per Grade by Geng
X | © ¢ e
Coge |  Cowrselame 521221815 o M |PM "o TEAT Son] 2 P k|1|2[3]4]|5|6|7]|8]9|10]12]12
22128 188[68 No. | No. [ No. | &
23| 00066 |C lingPK-6 36 | 666 M| 310112115/ 12| 11} 15] 12
ounseling>K- F [ 310[11]14]10[ 9 [13]11
24| 00067 |C ling7-12 36 (1134 M 20| 141 22) 12123120
ounselingr- F 20[15[15]20[25( 20
Example (Ib): Services provided ian elementargchoolorganized PKB.
Instructional Program PK i 12
Section A. Section B Section C. Section D
Course ” s Other School Enter No. of Pupils Taught Per Grade by Geng
Course Name [E£[EZ2[s [= |EM|DM @
Code =>15218 |8y Co. [LEA[Sch.| €
2&2&’&’888 No. | No. No.8PKK123456789101112
. M | 3 |10f{12|15[12|11]15]|12
23| 00066 |CounselingPK-6 36 (641 F (3 [1o[1z[1a]10] 0 [13[11
. M 20( 14
24{ 00067 |Counseling 712 36414 = B
Example (1€): Services provided ia middle/junior highschoolorganized 58 or 6-8.
Instructional Program PK 7 12
Section A. Section B Section C. Section D
Course @ s Other School Enter No. of Pupils Taught Per Grade by Geng
X | EXx -
Coe | Courselame 5712218 Is o =M |PM Tco TTEATSon] 2 Pk |1|2]|3]|4|5|6|7]|8]0910]11|12
28128 188[638 No. | No. | No. | &
. M 35(57
23| 00066 |CounselingPK-6 36| 738 F 5ol75
) M 30|40
24] 00067 |Counseling 712 36 1062 F 22|65
Example (Zd): Services provided in multiple schools.
Instructional Program PK i 12
Section A. Section B Section C. Section D
Course p s Other School Enter No. of Pupils Taught Per Grade by Geng
X | E X 5
Code | COUSENamE |S7IS218 15 o S|PV o TTER TSR | € Plk|1|2]|3]|4|5|6|7]|8]910]11|12
281288858 No. | No. | No. | &
23| 00067|C lingr-12 36| 747 M 251151201 151 17113
ounselingr- / = 27|16[10] 14| 10[ 13
. M 5[2]3]9]2]2]5
24| 00066|Counseling®K-6 36| 141 15 | 006 352 = ATEs T 55T
) M 4(2[s5[4]3]6
- 3
25| 00067|Counselingr-12 36] 183 15| 006| 352 = SREREBRE
) M 11 7 [12]12] 3 |11
C
26| 00067|Counseling 712 36| 519 15 | 015] 824 = 11lieliat3Me 1o
) M 6|4|6]8]10f[11]15
27| 00065 |Counseling PK6 361 210 15 [ 015] 8247 = 5Ttz s ol e Ts
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Example (B): Career Advisori A staff member providing sequential career development and exploration
activities for students in grades seven through twelve; and working at the direction and under
the supervision of the school counseling staff.

Example (Ba): Services provided in miipple schools.

Instructional Program PK i 12
Section A. Section B Section C. Section D
5 . Other School Enter No. of Pupils Taught Per Grade®gnder
Coursel  coirse Name |££| 2|2 |= |EM|DM g
Code e e R Co. [LEA|Sch| B ol |1]2]|3|4|5|6|7]8]|9]|10/12]12
28128 |88|G3 No. | No. | No. | &

. M 10[12|15| 5 (10|12
23| 00099 |Career Advisor 36| 666 = clsT>Telol~
24| 00099 |Career Advisor 361134 08 | 0013795 M 2011422

F 20115|15

Example (8): A staff member teaching two upper level foreign language courses during the same period
should complete the instructional program sectioefgring theperiod of day in the period of

day column.
Instructional Program PK 7 12
Section A. Section B Section C. Section D

Coursel g |- Is Other School Enter No. of Pupils Taught Per Grade by Gend

X | E X =
Code | ~CourseMName S>S318 |2 o) EM\OM meoTTERTSen | € plk|1]2|3]|4]|5|6|7]|8]9|1012|12

2212812 8[58 No. | No. [ No. | &
9(3

23| 06283 |French IlI 36(250( 8 | 1 M
F 8|4
M 6
24| 06284 [French IV 36(250( 8 | 1 F c
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