My Account

The My Account screen is designed to review the permissions the current user has in various
sections of STARS. Changes to STARS permissions cannot be made in the My Account section. To
change or assign permissions click on the Manage Users link on the left side of the page. To view
your permissions click on My Account in the left navigation (Figure 1c).
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Figure 1c: My Account screen.
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The My Account screen displays your name, ND login ID, city and email address. Below the email
address is an update profile button. If changes have been made to your name, ND login ID, city or

email address but the updated changes are not being shown in STARS then click on the “Update
Profile” button. (Figure 2c)

Below the “Update Profile” button some or all of following sections may be listed (depending upon
permissions) System Permissions, Report Permissions and Educational Unit Permissions.

(= Manage User - Windows Internet Explorer g@@
@‘ ="t https:/secure. apps.staks.nd.us /DPL/Stars/Sacurity/ManageUser  aspx?my=true v & ||+ x 2 -
File Edit View Favorites Tools Help & -

T — — y »
E 4| [ND Manage User fit - B - ® - [Shesos - G oo -

State Automated Reporting System

Welcome DPI-Admin MIS (Log Out)
Reports

~
Fill Out Rapoits My Account
Report Status View your STARS permissions below. If your profile information associated with your State of ND Login has changed, click the "Update
Profile” button to update your profile within STARS.
SAEIIE Name: DPI-Admin MIS
MD Login ID:  DPIAdminP
L
et City Bismarck
Email: raross@State.nd.us
System |Update F'mﬁle!
Announcements
File Sharing
| System Permissions
. . e Can Manage User Accounts
4 Erint Page

« Can Reassign Report Permissions
) Help e Can Manage Shared Files
« Can Reassign Entity Permissions

Report Permissions

= Report Permissions
= ( Plant/District

© 2007, Nerth Dakota Department of Public Instruction. View Disclaimer

¢ Trusted sites H100% <

Figure 2c: The My Account screen.

Page 9



The System Permissions section lists which system permissions are granted to the current user.
(Figure 3c) System Permissions include:

= Can Reassign Report Permissions Ability to change report permissions.

= Can Manage Shared Files Ability to add/delete shared files.

= Can Reassign Entity Permissions Ability to assign file sharing rights to other users.

o Can Reassign Special Program Ability to assign special program rights to other
Permissions users.

« Can Manage Automated Imports Ability to manage automated imports.
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Figure 3c: System Permissions section of STARS
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The next section on the screen is the report permissions. (Figure 4c) To view permissions for a
report, find the group where the report is located. Once you found the report group click on the plus
sign to the left of the folder image to expand the treeview. Once you click on the plus sign, there will

be one or more reports in that category. Again
view permissions for. After a particular report i

, click on the plus sign next to the report you wish to
s expanded, if you have permissions to more than one

educational entity those names will be listed below the report name. Click on the plus sign by the
educational entity folder and click again on the plus sign to expand the educational entity.

Report permissions can include:

2 can View

Ability to enter a report and view data within a
report

/2 can Add / Edit Data

Ability to add new report data and edit data that
was previously entered by you or another user

J Can Delete Data

Ability to delete data that was added by you or
another user

2 Can Export

Ability to export report data

2 Can Import

Ability to import and overwrite report data (need to
have add/edit data privileges to import)

# Can Validate

Ability to view validation errors for a report

* Can Submit

Ability to submit report sections
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Figure 4c: Report Permissions section of the My Account page.
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The Educational Unit Permissions section displays the educational units the current user has
permission to modify. (Figure 5c¢) Educational Unit Permissions include:

= . Can View Shared Files Allows a user to view and download files that are
shared with a specific educational entity
= ¥ Can Manage Shared Files Allows a user to add, rename and delete files that
are shared with a specific educational entity
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Figure 5¢c: Educational Unit Permissions section of the My Account page.
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The Special Program Permissions section displays the special programs the current user has
permission to view. (Figure 6c¢) Special Program Permissions include:

Allows a user to view the special program

= . Can Access
checkmark in enrollment.
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Figure 6¢: Special Program Permissions section of the My Account page.
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